Policy on Pre-Examinations (Mocks) for subjects studied
Outside of

Tarbert Comprehensive School

Purpose and Rationale

Tarbert Comprehensive School will continue to facilitate all students in completing their official Leaving
Certificate written and oral examinations through the State Examinations Commission (SEC). This policy
has no effect on those arrangements, which remain fully supported and coordinated by the School each

year.

Each year a number of students choose to study one or more subjects outside Tarbert Comprehensive
School, usually through private tuition or online instruction. While the School supports students who
broaden their learning in this way, the organisation of Pre-Examinations (Mocks) for subjects not taught
to the student within the School presents logistical and administrative challenges. These include
ordering papers, timetabling, coordinating supervision and managing corrections and results for subjects
not delivered to the student as part of the School's formal curriculum.

To ensure fairness, accountability and the proper use of resources, the School's policy is therefore to
limit its involvement in Pre-Examinations for externally studied subjects, while maintaining flexibility in
specific cases where such involvement is necessary and appropriate.

Policy Statement

The School does not order, supervise or correct Pre-Examinations in any subject studied externally by a
student. Students and parents should not assume that the School can accommodate such requests.

Exceptions may only be made in the following limited cases:

e Where the School has specifically requested a student to sit an additional subject(s) because
they hold an Irish exemption and require the additional subject in order to matriculate points or
meet entry requirements for their CAO application.

e Where a timetable clash at the beginning of 5th Year (Senior Cycle) meant that a student could
not be timetabled for a subject offered in the School. Such situations would have been discussed
with the Principal at the time of subject option selection. Where no such discussion took place at
that time, claims based on timetable clashes will not be considered at this stage.

e Where a student has approved timetable adjustments or alternative subject arrangements as
part of their individual education plan. Any facilitation in such cases will be considered only
where it is consistent with the student's support plan and agreed in advance by the Principal,
Deputy Principal and AEN Coordinator.

e Where, in the professional judgement of the Principal, there are exceptional and reasonable
grounds that justify limited facilitation. This may include, for example, a student who transfers



into the School after 5th Year having already begun an external subject elsewhere. Such
discretion will be exercised sparingly and only where it is consistent with fairness and the overall
operation of the School. '

All such arrangements must be authorised in advance by the Principal or Deputy Principal. Supporting
documentation may be requested.

Additional Pre-Examination fees may apply.

Administrative Considerations

The ordering of Pre-Examinations at Tarbert Comprehensive School involves multiple steps including:
e sourcing and purchasing papers from approved providers;

e managing the collection and monitoring of Pre-Examination fees for 3rd Year and Leaving
Certificate students through the School Office;

e ensuring secure storage and distribution of examination papers;
e timetabling and supervising the examinations;
e collecting, packaging and dispatching scripts for correction;

e processing, recording and distribution of results.

These processes already represent a significant administrative and logistical commitment for existing
school subjects and cannot be extended to externally studied subjects.

Notification of Additional Subjects

Students studying additional subjects outside the School must notify the Examinations Secretary, Ms
Flahive, in writing, no later than October of their Leaving Certificate year (LC2). Notification after this
date may result in the subject not being accepted for State Examination entry.

Students are also required to register all subjects they intend to undertake for the Leaving Certificate,
including those studied within and outside Tarbert Comprehensive School, on the State Examinations
Commission’s Student Self Service Portal (SSSP) when it opens for registration. It is the responsibility of
each student to ensure that all subjects are correctly entered and confirmed on the Portal by the

specified SEC deadline.

Failure to notify the School or to register the subject on the SEC Student Self Service Portal may result
in the subject not appearing on the official Leaving Certificate entry.

Responsibility of the External Tutor or Grinds Teacher



Where a student studies a subject outside Tarbert Comprehensive School, all matters relating to
Pre-Examinations in that subject — including the ordering of papers, organisation of sittings,
supervision, correction and payment of fees — are entirely the responsibility of the external tutor or
grinds teacher providing tuition.

The School plays no role in organising or funding these examinations and will not liaise with examination
providers on behalf of external tutors, parents or students. Any queries about mock or Pre-Examinations
for an externally studied subject should be directed to the relevant tutor.

Facilitation of State Examinations and Oral Assessments

Tarbert Comprehensive School will continue to facilitate students studying subjects outside the School
when it comes to the official State Examinations in June and to oral examinations scheduled during the
Easter period. These arrangements are coordinated through the School’s normal interactions with the
State Examinations Commission and in accordance with SEC scheduling arrangements. This facilitation
applies only to the official Leaving Certificate examinations organised by the State Examinations
Commission and not to any Pre-Examinations arranged privately by tutors or students.

Subjects with Practical or Coursework Components

Parents and students should also be aware that a separate policy applies to subjects with practical or
coursework components. This policy outlines the State Examinations Commission’s rules on
supervision, authentication and acceptance of coursework. It explains that work completed outside a
recognised school setting cannot normally be accepted for assessment.

This policy, titled Policy on Students Studying Leaving Certificate Subjects with a Coursework
Component Outside of Tarbert Comprehensive School, is available on the School website (under the
Policies tab) and should be read carefully by any student considering studying such a subject externally.

Fairness and Clarity

This policy is designed to ensure fairness, consistency and clarity for all students. Tarbert
Comprehensive School remains supportive of students who choose to study additional subjects
independently but must balance this with the equitable management of staff time and school resources.

Principal’s Discretion

In rare and exceptional circumstances and only where supported by clear written evidence, the Principal
may approve limited School involvement in Pre-Examinations for an externally studied subject. Any such
approval must be consistent with the principles of fairness, equity and resource management outlined in
this policy. Decisions under this clause are final.
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