Tarbert Comprehensive School
Policy on the use of Artificial Intelligence (Al) in Schoolwork and Coursework

(Parent friendly version — for website)

Tarbert Comprehensive School
Artificial Intelligence (Al) tools are now part of everyday life. Used properly, they can support students with

understanding and revision. However, when used incorrectly, Al can compromise the authenticity of student work

and place State Examinations marks at risk.

This guide explains the key points that parents and guardians need to know about how Al may and may not be used
in classwork, homework, projects and State Examinations coursework.

This is a summary of the full Artificial Intelligence Policy ratified by the Board of Management, available on the
School website at www.tarbertcomprehensive.ie.

1. Why this policy is necessary
The State Examinations Commission (SEC) requires that all coursework, projects, practical work and written

assignments submitted for assessment must be entirely the student’s own original work.
If Al is used in any way to generate, rewrite or improve assessed work:

e the work cannot be authenticated by the teacher or Principal
e the SEC may award zero marks for the affected component
e inserious cases the SEC may award zero marks for the entire subject

Tarbert Comprehensive School must ensure that all students are assessed fairly and that their results reflect their
own effort, skills and learning.

2. When Al is allowed to support learning
Al tools may help students to:

e understand difficult topics

e revise and practise material

e generate study questions

e organise notes or ideas

e check basic spelling or grammar

e translate short phrases for understanding only

3. When Al is NOT allowed
Al must not be used for any part of work that is submitted for assessment. This includes coursework, portfolios,

essays, reports, artefacts, coding work, practical write-ups, presentations or any material submitted for JC, TY, LCA or
LC assessment.



Students must not use Al to:

» generate or rewrite assignments

polish or enhance coursework

translate large sections of text

create diagrams, images, code, tables or digital artefacts
produce maps or fieldwork elements

generate any part of a TY project

YV V V V VYV

conceal copied work or make another person’s work appear as their own

Students must never upload personal information or images into Al tools.

4. Teachers monitoring and supervision
Teachers will check drafts, progress and authenticity throughout project development. Work that cannot be

authenticated will not be submitted to the SEC.

Concerns will arise if:

e astudent’s work suddenly jumps far above their usual standard

e astudent cannot explain how they created the work

e astudent’s writing style no longer matches their normal voice

e thereis no evidence of drafts, progress or feedback

e the project appears copied, highly polished or machine-generated

e astudent produces a finished project without having shown any work over time

Teachers may ask a student to explain parts of their work verbally or redo sections under supervision if needed.

5. How coursework must be completed

The SEC requires that all coursework is completed in a way that allows teachers to supervise, monitor and
authenticate the work as genuinely the students own.

All coursework must:

¢ be completed under the supervision and ongoing monitoring of the subject teacher
* show clear, visible progress over time

¢ include drafts, planning notes and teacher feedback

* be the students own original, unaided work

Where the work is done

* Practical, design, artefact or performance work must be completed in school so the teacher can supervise it
properly.

* Some coursework may allow parts such as research or writing to be done at home — but only if the teacher can
see students’ progress and confirm the work is genuinely theirs. The subject teacher will advise students if this is so.
e Other coursework cannot be completed entirely outside school without teacher supervision. The subject teacher
will advise students’ if this is so. Work that cannot be authenticated will not be submitted.

If a part of the project must be completed under supervised conditions the teacher will tell the students and the
students must follow that instruction. The classroom teacher and the Principal must confirm that the work is fully
authentic before it can be sent to the SEC.



6. Using help the right way
Getting help is normal — using Al or other people to do the work for a student is not.
Acceptable help:

e teacher’s guidance

o feedback on drafts

e support with planning

e learning how to improve skills

e discussing ideas or approaches

If a student uses assistive technology through AEN or RACE it must support their learning and must not create the
work for them.

Unacceptable help:
e another person writing any part of a students work
e grinds teachers or siblings providing full solutions
e pasting work from last year’s projects
e Al rewriting or generating whole sections
e copying from the internet
¢ having someone “polish” the work so heavily it no longer sounds like the student

If a student is unsure at any point, they must ask their teacher first.

7. Keeping things fair
Everyone has the same rules. Using Al or copied work to gain an unfair advantage is a form of cheating and damages
trust. The School wants every student to feel confident that they have earned their results honestly.

8. Consequences for misuse
If work is judged not to be the student’s own:
e itcannot be signed off
e requirement to redo work
e the student may lose all marks for that project component
e inserious cases, the SEC may award zero for the entire subject
e disciplinary action within the School

This is national policy, not a school decision. The School will also follow its own Code of Behaviour if academic
dishonesty is suspected.

9. How parents can help
Parents can support by encouraging originality, avoiding rewriting work for students and contacting teachers if

concerned.

We want students to succeed through their own ability, not shortcuts.

10. Final message
We are not looking for perfect projects — just real, honest, hard-earned work.
Using Al responsibly can support learning, but the work itself must always be a student’s own.

This guide is a parent-friendly summary. The full Artificial Intelligence Policy, which contains the detailed rules and
procedures, is available on the School website.
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