MOBILE PHONE AND DIGITAL DEVICE
POLICY
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Tarbert Comprehensive School

Updated and Ratified by the Board of Management: 25" November 2025



1. Introduction
Note: The term ‘phone’ in this policy denotes any mobile digital device: smart phones, smart watches, iPods, MP3/
MP4 players, ear-phones, ear-pods, smart glasses and any similar portable electronic device.

In line with The Digital Strategy to 2027 (DES, 2022) the School acknowledges that technology has an important role
in teaching and learning today. Mobile phones and digital devices are part of our society and culture, and can be
valuable in a classroom context, but must be subject to rules and guidelines to prevent disruption, instil good learning
habits, and ensure the safety and wellbeing of the school community. The current policy acknowledges this and
addresses the most recent Government guidelines as laid out in Circular 0045/2025, restricting the use of and access
to personal mobile phones by students during the school day.

2. Student Care of Mobile Devices within the School
Tarbert Comprehensive School takes no responsibility for any phone or device that may be lost, stolen or damaged

during the course of the year, either in the school building or on school trips.

It is strongly advised that pupils use passwords/pin numbers to ensure that unauthorised phone calls cannot be made
on their phones (e.g. by other pupils, or if stolen). Pupils must keep their password/pin numbers confidential. Mobile
phone and/or passwords should not be shared.

3. Rules Regarding Mobile Phones and Digital Devices

In alignment with the guidelines in Circular 0045/2025 the following Rules and Restrictions will apply to the use of
smartphones in school

3.1 Rules Governing the Restriction of Mobile Phones During the School Day

Junior Students

Ownership and maintenance of phone pouches:

Pouches will be issued to Junior students and assigned individually for the full school year. Each pouch will display
the student’s name clearly. Students are responsible for keeping their pouch in good condition and maintaining its
integrity.

Pouches will be collected before the summer break on a date to be confirmed. The phone pouch remains the
property of Tarbert Comprehensive School and any student who has damaged or lost their pouch at any point
during the school year will be required to fund a replacement.

All pouches must be returned at the conclusion of a student's enrolment.
Daily procedures and rules:
All phones will be placed in pouches at the beginning of the 9 am class - this will be monitored by the teacher

present. Students are responsible for ensuring that the phone is correctly pouched.

If a Junior student arrives at school without their pouch on any given day, they must report to the Deputy Principal
before 9 am and hand over their phone for safe keeping. The phone will be returned at the end of the school day.




If a student forgets their pouch and does not present themselves to the Deputy Principal by 9 am, or if they keep
the phone on their person (for example in a pocket) and attempt to avoid the procedure, this will be treated as a
deliberate breach of the Mobile Phone Policy. Repeated failure to bring the pouch will be treated as a breach of the
policy and subject to the sanctions described in Section 5 below.

Junior students seen in possession of a phone which has not been pouched will have their phones confiscated and
receive lunch time detention.

To ensure clear and consistent compliance, Junior students will place their locked pouch on their desk at the
beginning of every class. This allows the teacher to verify quickly that the phone is locked away and that the
student is following the policy. The pouch remains on the desk for the duration of the class unless the teacher gives
specific instruction otherwise. For all PE classes and practical subjects (including Woodwork, Engineering, Home
Economics, Art and practical Science lessons) the pouch does not remain on the desk. Instead, the locked pouch
stays in the student’s schoolbag for the duration of the practical class or PE lesson

Opening, attempting to open or tampering with the lock, seal or stitching of the pouch during the day constitutes a
breach of the policy as described in Section 5.

If a student places an empty pouch or a pouch with a false or not working phone on the desk, this is treated the
same as using a burner phone. Sanctions to address this are in Section 5 below.

Unlocking will be managed using a combination of handheld unlockers and wall-mounted unlocking stations at the
final class. This will occur at the end of the school day before/as students leave for the buses. It is not envisaged
that this process will cause significant delay or disruption.

Procedures for extra-curricular and after-school activities:

For after-school sports, training sessions and matches, Junior students are not required to place their phones back
into the pouch, however students must follow the coach’s or supervising teacher’s direction regarding appropriate
phone use during training or fixtures.

Extracurricular activities taking place during the school day:
Where extracurricular activities occur during the school day, Junior students must keep their phones in their
locked pouches.

When Junior students leave the School during the school day for matches, competitions or other school events,
their phones must remain locked in their pouches for the duration of the activity. This rule applies whether
students are travelling by bus or on foot.

In exceptional circumstances, the supervising teacher may allow phones to be unlocked temporarily if required for
essential travel arrangements, communication with parents during delays, or late returns. This applies only where
the supervising teacher judges that access is necessary. Phones return to locked pouches once the exceptional
circumstance has passed or once students return to normal school routine.




Senior Students

All mobile phones and digital devices must be turned OFF on entering the school grounds and remain so until
students leave the school grounds in the evening.

Senior students must have their phone switched off and completely out of sight during the school day.

Ideally phones should be placed in schoolbags, however it is understandable that students may have concerns
around the risk of theft when bags are left unattended. Keeping the phone in a pocket is acceptable.

Senior students may only use their phone when a teacher explicitly gives permission for a learning activity.

Any student leaving the room for toilet breaks during class time or house exams must leave their phone on the
teacher’s desk until their return.

3.2 General Rules Regarding Mobile Phones and Smart-Devices

Phones or devices must not be used for making calls, texting or communicating in any way, or to use the clock
or calculator function.

The use of mobile phones in school corridors, bathrooms or changing rooms for any reason is expressly
prohibited.

Phones or earphones must not be visible at all during the course of the school day.

Students are not permitted to charge devices on school property or to connect their phone with a cable to any
school computer or laptop.

In the event that a student needs to contact home, they must do so through the main office. Parents are
requested not to make contact with their child via mobile phone in any manner in the course of the school
day, and to contact the office in case of emergency.

Any student who uses a mobile device to take pictures, screenshots or videos on school grounds, or on school
trips or outings, for any purpose that may be deemed harmful or offensive or who shares any such material
(be it self-generated or internet based), is subject to the school’s Code of Behaviour including its Anti-Bullying,
Health & Safety, and Child Protection Policies. Furthermore, placing a once-off offensive or hurtful public
message, image or statement on a chat, group chat, social network site or other public forum where that
message, image or statement can be viewed and/or repeated by other people will be regarded as a breach of
school rules. The school may consider it appropriate to involve the Gardai and Tusla should an incident warrant
it.

Students may be requested by the School authority to display messages and/or content from their mobile
phone where there is concern that it may have been used inappropriately against a member of the school
community.

Any student in possession of smart glasses and smart watches should be aware that they are subject to the
same rules as those for mobile phone users, these devices are not permitted to be worn in school.

As per the state/school examinations rules, no mobile phones/personal smart devices are allowed in an
examination centre.

Students who sign in late must pouch their phones in the main office on arrival and students who wish to
sign out of school early must be collected by parents or guardians at the school reception area where office
staff will release their phone from the pouch.

For students who require regular access to their mobile phone for medical reasons such as monitoring blood
sugar an adapted phone pouch is available once the School receives a consultant’s letter outlining the




medical need and relevant access requirements. School staff will be notified of any student using an adapted
phone pouch.

Use of Mobile Devices in Classroom Settings

e Itis not a requirement for any student to bring a phone to school but where students do choose to bring a
device to school, use during class time is at the discretion of the teacher or supervisor.

e Where phones have been used in classes students are responsible for ensuring their phone is OFF/or safely

stored in pouches once the task is completed.

e Students are permitted to access school Wi-Fi only when given permission by a teacher in the course of a
classroom activity.

e We acknowledge that when teachers are absent from class, they may leave work for students to be accessed
on Google Classroom. Teachers leaving work for Junior classes will ensure that work requires minimal time
spent on Classroom and phone interaction.

e In light of the above in Junior classes, the supervising teacher may request a single student to log into their GC
account in order to display work for the class, thus negating the need for the group to use individual devices.

e Where Senior students may need to use Google Classroom more extensively in study classes, this is at the
discretion of the supervising teacher.

e Any student leaving the room for toilet breaks during class time or house exams must leave their phone on
the teacher’s desk until their return.

e Mobile phones are not allowed in after-school study as an audio/music/video playing device. However, devices
may be used to access GC once permission is granted by the supervising teacher

e Where students attending study need to contact home, they are asked to do so in line with general school
rules.

Sanctions for Breach of this Policy

A breach of this Mobile Phone Policy will result in the confiscation of the phone. Confiscated phones will be
secured in the Deputy Principal’s office.

® A confiscated phone will be returned to the student after one week (7 calendar days, including weekends),
and the student will receive a 2-day automatic detention.

e Where, a confiscated phone may be collected by a Parent or Guardian at any time during the course of the
week, it is strongly recommended that the phone not collected be on the first evening of confiscation so as to
impress upon the student the importance of conforming to school rules.

e Where a student has their own phone confiscated and uses another students’ phone the period of detention
will be extended to 5 days.

e Using a false phone, burner phone or decoy phone will result in the real phone being confiscated for 10
calendar days and an automatic 5-day detention.

® Any student who refuses to hand over a phone when requested by a teacher or a member of school
management will face an automatic suspension.

A repeat breach of this Policy will result in a longer period of lunchtime detention and similar confiscation of the phone.

The above rules now form part of the School’s Code of Behaviour and are subject to the normal sanctions for breach
of discipline.



