Policy on Students Studying Leaving Certificate Subjects with a Coursework
Component Outside of Tarbert Comprehensive School

(Updated September 2026)

Tarbert Comprehensive School recognises that, on occasion, a student may wish to study an additional
Leaving Certificate subject outside of the School’s own timetable provision. The School supports students
in pursuing such opportunities where feasible and appropriate. However, in accordance with the regulations
of the State Examinations Commission (SEC), specific conditions apply to any subject that includes a
coursework, project, practical or Additional Assessment Component (AAC).

The SEC Coursework Rules and Procedures set out the national requirements governing the delivery,
supervision and authentication of coursework for State Examinations. These procedures ensure the
authenticity of student work and uphold inter-candidate equity. The SEC updates and republishes these
Rules and Procedures annually and the School is required to follow the current version in place for the
relevant examination cycle.

Notification and Duration of Study

Any student intending to study an additional subject outside of Tarbert Comprehensive School must notify
the Principal or Deputy Principal as early as possible and no later than the end of 5th Year. This enables
the School to make appropriate arrangements to ensure that all requirements relating to coursework
supervision, authentication and submission are met.

The student must also provide the School with the name and contact details of the recognised school or
SEC-approved centre that will supervise the subject. Confirmation is required that the subject will be
studied across the full two-year Leaving Certificate cycle. The School does not support the undertaking of
Leaving Certificate subjects over a shortened period, as the syllabus content, learning outcomes and
assessment components are designed to be completed over two years.

SEC Coursework Rules and Procedures

The SEC requires that all coursework for assessment must be completed and authenticated in accordance
with the Coursework Rules and Procedures applicable to the relevant examination cycle. These Rules
replace all previous circulars relating to coursework, including S69/04, S68/08, S76/22 and S52/24.

Key requirements include:

o Coursework must be completed under the regular supervision, monitoring and oversight of a
recognised teacher in a recognised school or SEC-approved centre

e The recognised school or centre must be available for monitoring by SEC personnel

e The supervising teacher must oversee progress on a regular basis and authenticate the work as the
student’s own.

e Students must retain drafts and developmental stages of their coursework as these may be required
for authentication. Students must reference any sources used in line with subject teacher or
examiner instructions and must not incorporate material without proper acknowledgement.

e The Principal and supervising teacher of the school where the coursework is completed must sign
the required authentication forms, along with the student.

e All coursework must be submitted in the formats and through the platforms specified annually by the
SEC

e Subject-specific briefs, which outline precise requirements and deadlines, are issued each year and
must be followed in full.
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As the Rules and Procedures are updated annually, students and parents must consult the correct version
for the relevant examination year. Responsibility for familiarising themselves with the current rules and
deadlines rests with students and parents each year.

Arrangements for Students Studying Subjects Externally

Where a student of Tarbert Comprehensive School undertakes a subject with a coursework component in
another recognised school or SEC-approved centre, that school/centre will act as the host school/centre for
the purposes of the coursework.

e The student and both schools must comply fully with the procedures prescribed by the SEC for
candidates undertaking coursework in a school/centre other than their base school. The required
documentation, including Form P.3 or its successor, must be completed by the base school and
host school as required.

o The coursework must be undertaken under the required supervision of the class teacher in the host
school/centre. The authentication process must be completed by the student, the class teacher and
the Principal of the host school/centre.

e The host school/centre is responsible for submitting the authenticated coursework to the SEC in
accordance with the applicable SEC procedures and deadlines.

e Coursework undertaken independently, with a teacher acting in a private capacity or through a
private provider that is not a recognised school or SEC-approved examination centre cannot be
authenticated and will not be accepted by the SEC.

Failure to Meet SEC Requirements

Where coursework cannot be authenticated in accordance with SEC requirements, the SEC will not accept
it for assessment. In such cases the student forfeits the marks allocated to the coursework component and
is assessed solely on the remaining elements of the examination.

The School will provide guidance and support, but responsibility for meeting SEC requirements rests fully
with the student. The School is obliged to notify the SEC where coursework cannot be authenticated in line
with national procedures.

Misrepresentation, plagiarism or submission of work that is not the student’s own may result in loss of
marks or disqualification in accordance with SEC rules.

Reference to SEC Rules and Procedures

The School follows the State Examinations Commission Coursework Rules and Procedures, which are
updated and reissued annually. The current version is available on the SEC website at:
www.examinations.ie — Examination Information — Coursework Rules and Procedures

As the Rules and Procedures change each year, the online version takes precedence over any printed or
previously issued documents. Students and parents must ensure that they familiarise themselves with the
correct SEC requirements, deadlines and subject-specific briefs for their examination year.

Tarbert Comprehensive School will continue to revise and update this policy as the SEC issues new annual
guidance.

Policy Ownership and Review

This policy is owned by the Principal of Tarbert Comprehensive School. It will be reviewed annually or
sooner if required in response to updated guidance from the State Examinations Commission or changes to
Leaving Certificate assessment arrangements.

Queries Regarding SEC Requirements

Any queries relating to the interpretation of SEC rules, deadlines or procedures should be directed to the
State Examinations Commission or to the current Coursework Rules and Procedures document, as these
constitute the definitive source of guidance.


http://www.examinations.ie/
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